	Role Title

	Typically reports to

	Early Years 2
	

	Information sources
    
	Date of profile

	Agreed by School Working Party Job Evaluation Panel
	150711

	Purpose of the role (job statement)

	To work with children, as part of a professional team, on education and social development and to provide a high quality of care.

	Responsibilities 

	Key duties:

1. Lead activities and work with individuals or groups of children, under direction adapting activities to suit the needs of early years pupils

2. Support behaviour management and development 

3. Set up and clear away displays and activities, including ensuring that the materials and equipment are safe and clean

4. Attend to children’s personal needs 

5. Communication with early years pupils to encourage social, educational and physical development and acceptable behaviour

6. Liaise and establish positive relationships with parents / carers in order to exchange information

7. Contribute to the planning and development of learning/play activities, solving any problems that may arise

8. Contribute to observation and assessment procedures

9. Provides assistance to children on social, welfare and health matters and provides support to the teacher on behaviour management of children

10. Update children’s records. 

11. Maintain confidentiality and adhere to safeguarding procedures

Individuals in this role may also:

1. Have key worker responsibilities for particular children 

2. Supervise children at meal times  

3. Work with external agencies

4. Contribute to the development of individual development plans (such as Individual educational plans) for children with special educational needs  

5. Supervise other staff
6. Undertake accompanied home visits.

7. Demonstrate own duties to new or less experienced staff

	Indicative knowledge, skills and experience 

	· Completed a common core programme of induction for working with children.

· Knowledge/skills equivalent to current National Qualifications at Level 3 or equivalent experience




